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HOJIOKEHUE

00 A/IMHHHCTPATHBHO- XO3HHCTBEHHOM 01/1¢/1e
HOY CHO «Kosure/uk ynpasJ/ieHust i ipaBay»

1.00nme noaomenns

In1.Hacrosiinee 1ojioKeHue olpe;IeisicT Ha3HaucHue, e/, 3a/1aqu, yHKIa, rpasa,
OTBETCTBEHHOCTH U OCHOBBI JICHTE/ILHOCTH 3JIMUHUCTPATUBHO-XO3HCTBEHHOTO OT/1e1a (J1aliee
AXO).

1.2.AXO0 ocymecrnisier aJIMMHUCTPAaTUBHO-X03siiicTBeHHOE oOeciieuenue jiesitepnocty YOV
CIIO «KoJutespk yupanicHnus 1 1pasa.

1.3.AXO0 siisierest crpykrypubv 1ojpasieicaaem YOY ClO «Kojutejpx ynpasieHus U
IpaBsa» M IOJ[MHHSICTCS HCIIOCPEICTBCHHOTO JIMPEKTOPY KOoJule [kKa.

B 3agucumoctn o1 cienuGuku 1 00bemMa JACSTCe/IbHOCTH KOJUIC/ KA, YUCIICHHOCTH €€
pPadOTHUKOR, KOJMYECTBA U IUIONIAJCH 3)[AaHHH U HOMCINCHHUI, B KOTOPBIX PACIIOJIOKEHBI
110J1pas/(CJICHHUS KOJUIC/ KA, TCXHUYCCKOro 000py/i0Banust (OCBEINCHUAC, CUCTEMbBI OTOILUICHUS,
BOJIOCHAOKCHMS, BCHTHISIITAN U T.J1) B COCTAB aJIMMHUCTPATHBHO-XO3SMHCTBEHHOIO OT/[elia
BXOJ(S1T Ha 1IpaBax CTPyKTYPHLIX Hojppas/ciicHiid AXO TeXHUYCCKUE U YKCIUTyaTalMOHHbIC
CIIyKOBI.

1.4.B crocii Jiesirenniioctd AXO pyKoBOJICTBYCTCS JICHCTBYIOHIMM 3aKOHO/1ATEIIBCTBOM,
HOPMATHUBHO-1IPABOBLIMU AKTAMH M MCTO/IMYCCKMMH MATCPHAIIAMH 110 XO3STHCTBCHHOMY

00CIIY KHBAHMIO, HOPMAMHU U 1IPABHIIAMH COJICPIKAHMS, IKCILIyATallMid U PEMOHTA 3/(AHH,
TEXHUUYECKOI0 000PYyI0BAHUS, HOPMATHBHBIMH JIOKYMCHTAMH 110 COOJIIO/ICHHIO CaHUTapHO-
IIPOTHBONIIMJICMUUCCKOIO PEKUMA, IIPOTHBOIIOKAPHON 0€3011aCHOCTH U TEXHUKH 0€3011aCHOCTH,
OPraHu3aiouio- PACHOPSIMTEIILHBIMU JIOKYMEHTAMH KOJUIC/DKA U Hactosumm I lomoxeranem.
1.5 Jlestreibrocts AXO ocymecTBisierest Ha OCHOBE TEKYINEI'0 U HePCHEKTHBHOIO
LIAHUPOBAHUS], COUMCTAHUS ¢/IMHOHAYAIMS B PCHICHUU BOIIPOCORB CIIYXKeOHOMH JIesSTelIbHOCTH U
KOJUICTHAJILHOCTH IIPH UX 0OCYIKICHHU, IEPCOHAIBLHON OTBETCTBEHHOCTH paDOTHHKOB 3a

Ha UIekKAaIICC UCIIOJIHCHUE BO3JIOKCHHBIX HA HUX JIOJDKHOCTHBIX 0053aHHOCTEH U OT)ICIIbHBIX
nopydenui navainnuka AXO0O.

1.6. Havaubimk u jpyrue paborunkn AXO HazHAgaIOTCs HA JIOIDKHOCTH # OCBOOOXIAIOTCS OT
3aHAMACMBIX JIOJDKHOCTCH HIPUKA30M JIMPEKTOpa KOIUIC/DKA B COOTBCTCTBUH C JICHCTBYIONIAM
3aKoHo@reLeTreom P®.

1.7 Kpasmpukanuounnnic Tpedosanns, GyHKIHOHAIBHBIC 003aHIOCTH, 1IpABA, OTBCTCTBCHHOCTD
HavaubHuka 1 Jpyrux padboraukos AX0 periaMenTupylorcs JODKHOCTHRIME HHCTPYKIASMH,
VIBCPIK/ICHHBIMHK JIAPCKTOPOM KOJLIC/DKA.

1.8 Havauibnuk AXO:

-pYKOBOJIUT Beei JiesitelibHOCTRIO AX O, HECeT HEPCOHAIBHYIO OTBCTCTBCHHOCTD 38
CBOCBPCMCHHOC H KAYCCTBCHIOE BRINOIHCHHE BO3JI0KenubIX Ha AXO 3a1a4 1 GyHKIHIH;
~OCYIECTBISCT B IPE/IC/IaX CBOCH KOMIICTCHIMH (QYHKIHMH yipaBliCHus (1UIaHHPOBAHMS.
OpraHu3aliii, MOTHBALMU, KOHTPOIISE), IIPUHUMACT pelICHUsl, O0sI3aTCIIBHBIC JUIS BCEX
paboruukos AXO;
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-pacipe/iesisicT GYHKImMoHanbubie 0043aHIOCTH ¥ OTJICIBIBIC HOPYYCHUS MCAKITY COTPY/HAKAMM
AXO, ycraHasmMBacT CTeleHb HX OTBCTCTBCHHOCTH, IIPH HEOOXO/IMMOCTH BHOCHT 11PE;UI0KCHUS
JIPCKTOPY KOJUIC/DKA 06 H3MCHEHMH JIOJDKHOCTHBIX HHCTPYKITHH 110/ [4HIICHHBIX CMY
pabOTHUKOB. 110 COBCPHICHCTROBAHHMIO paboTht AXO, ONTUMU3AIMH CC CTPYKTYPhI M ITATHOMN
YUCIICHHOCTH

-y9acTBYCT B IICPCICKTUBHOM M TEKYIIEM TLUIAaHUpOBaHUM Jiestrenbaoct AXO, a takke
110]I'OTOBKE ITPHKA30B, PACHIOPSKCHUH U HHBIX JIOKYMCHTOR, KacaloNMXCsl BO3JIOKCHHIBIX HA
AXO 3aj1a9 1 QyHKIMA;

-IIPUHAMACT HEOOXOJIMMBIC MEPhI JUISL YITYHITICHUS MATCPHAILHO-TEXHUUCCKOTO U
MH(GOPMAMOHHOIO 00CCIICYCHHMS, YCIOBHH TPY/1a, HOBBINCHHUS HPODECCHOHAILHOMN HOIOTORKH
pabornukor AXQO;

-y4acTBYCT B 10/100pe M pacctanoBKE KajpoB AXO. BHOCHT IPC/UIOKCHUS O TIOOTIPCHUN U
HaJIOKEHUH JIUCIMILNIMHAPHBIX B3LICKanuil na padbornukos AXO, nanpanicnum Ha
NEPENOJI'OTOBKY U 1OBLINICHUE KBAIM(hUKarum:

. -QC}-"III,CC'I'BIIHC'I“ KOHTPOJIL UCHOIHCHAS O/ [MHHCHHBIMH CMY pa6()'|'lm[~:ar\»m CBOHX JIOJGKHOCTHBLIX

00s13aHHOCTEH, COOIIOJICHUS TPYI0BOM JICIMILMIL U Jiesrenbioctn AXO B reiom.

1.9.B nepuost orcyrersus navansauka AXO ero 0653aHnocT UCHoJIsSCT Ha3navyacMblit
IIPUKA30M JIUPCKTOPA KOJUIE KA JIPYTOH paboTHUK.

1.10.Hawanmsnuk AXO wim Jiv110, HCIIOTHSIONICE Cro 00sS3aHHOCTH, MMCIOT 1IPABO MOITHCH
JIOKYMCHTORB, HallpaBiiscMbiX 0T uMend AXO 110 Bompocam, BXOJISIAM B €€ KOMIIETCHITHIO.
1.I11T.AXO ocymecTBisieT CBOIO JICATCIBHOCTD BO B3aUMOJICHCTBHM C JIPYIHUMH CIIYKOaMHU 1
CTPYKTYPHBIMH 110/Ipa3/ICIHCHUAMH KOJUIC/PKA, @ TAKXKE B IIPC/IC/IaX CBOCH KOMIICTCHITHM CO
CTOPOHHUMU OPraHU3aIUsIMU.

1.12.3a nenajuiexaniee MCIIOJIHEHNE JIOJDKHOCTHBLIX 00S3aHHOCTCH M HAPYIICHHUC TPYIOBOIA
aciMIunbl padboTnuku AXO HecyT OTBETCTBCHHOCTH B TOPSIKE, IPE/LYCMOTPEHHOM
JICHCTBYIONIMM 3aKOHOJ1aTe/IbcTBOM PO,

1.13.Hacrosiimee nonoxenue, Crpykrypa u mnrraraoe pacnucanne AXO yTeepsaorcs
JIUPEKTOPOM KOJIIIE KA.

2.0cuoBupie 3a1aun AXO

2. 1. AjmuBucTpatuBHO-X03stcTRENOE oOceneucHue jestreisioctn YOV CHO «Komieok
YIIPaBJICHUS U TIPABa»;

® TCXHHMYECKOC 00CITYKMBAHUC 3JIaHHH, TOMCIIEHUH, 000pY,10Baius (CHCTEM OTOILICHHS.
BOJIOCHAOKCHMSI, BEHTHIISITUY, DJICKTPOCCTEH M T.)1.)

® IUIAHKMPOBAHME, OPraHu3allis U KOHTPOJIL IIPOBCIACHUS TCKYIIHMX M KallMTalhbUbIX
PEMOHTOR;

e cnabxenue MeOCIBIO, XO3SHCTBCHHBIM HHBCHTAPEM, CPE/ICTBAMU MCXAHU3AIIMN
MHIKCHCPHOI'O M YUIPABICHYECKOTO TPYJIa;

® OpraHmsai|s TpanciopTHOrO 00CCICYCHUS U OXpaHbl:

®  OPraHM3aMoOHHO-METO/IMUCCKOC PYKOBOJICTBO U KOHTPOITh JICSTCILHOCTH CTPYKTYPHBIX
HOJ[Pa3/ICIICHUM 110 BOIIPOCAM XO3SIHCTBEHHOIO 00CIYKUBAHUS, PAIlMOHAILHOTO
UCITOJIL30BAHMS MATEPHAILIBLIX H (PUHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH
KOINIC KA,

® [I0/I'OTOBKA W IIPEJICTABICHAE PYKOBOJICTRY HH(POPMATIMONHO-AHAIIUTUYCCKUX
MaTEpPUAIOB 0 COCTOSIHMM U LIEPCTIEKTUBAX PA3BUTHS XO3SHCTBCHHOIO oOeceyeH s
JICATCIILHOCTH OPralu3aimm, paspadoTKa IpCJUIOKCHUH 110 COBCPIICHCTROBANMIO
ciryxonr AXO:;

®  COBCPINICHCTBOBAHUE M BHC/IPCHUEC HOBLIX METO/I0B OPraHU3aIiii paboThl, B TOM YHCIIC
Ha OCHOBE MCIIOJIL30BAHUS COBPEMEHHBIX HH(MOPMAIIMOHHBIX TEXHOIOTHIA;

®  Y44CTHE B LOJI'OTOBKE U HCHOJIHCHHH YIIPABJICHYCCKUX PCIICHUH PYKOBOJCTBA 110
BOIIPOCAM &/IMUHHCTPATHRHO-XO3SHCTBEHHOIO 00CCIICUCHMS JICHTEILIHOCTH KOJUIC KA,
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® KOHTPOIIL B IIPEJieiaX CBOCH KOMIIETEHIIMHU 3a COOIIOJ([CHHEM CAHHTAPHO-
HPOTHBOMNIMJICMHUYCCKOI'0 PEKUMA, [IPABUII IIPOTHBOIIOKAPHOH O€3011acHOCTH, HOPM
TCXHHKH 6030[[&01100'1‘14. CBOCBPCMCHHOC IIPHHATHC IICUGXOJIHMIJX MEP HPH BBIABJICHHH
(GaxkTOB MX HAPYIICHHUS;

®  BCJICHHUC LIPEJLYCMOTPCHHON JICHCTBYIOIMMHY HOPMATHBHO-IIPABOBBLIMU aKTaMH
COOTBETCTBYIONIEH JIOKYMEHTAIMY, [IPEJIOCTABICHHE B YCTAHOBIIEHHBIE CPOKH
CTAaTUCTHYCCKON W MHOM uHdopmaimu o jiesitenbocTa AXO;

L PCHICHHEC MHBIX 3a/1d4 B COOTBCTCTBUH C HCIIHMH KOJUICIKA.

3.0cnoBeie pynknun AXO

3. 1.1anvposanue, opraiusalus ¥ KOHTPOJlb &/IMUHHCTPATHBHO-X034HCTBEHHOIO oDecieyeHus
JICSTCIBLHOCTH OpPIraHu3allum.

3.2.Xo3sidcrBenioe o0ciyKuBanue n odecieueHue Ha JIeXkalero CoOCTOsiHus B COOTBETCTBUH C
HPABMIAMH M HOPMAMHM [IPOM3BOJICTBEHHON CAHUTAPUU U IIPOTUBOIIOKAPHON 3alIMThI 3/IaHHH U
HOMCIICHHH, B KOTOPBIX pacIOIOKEHbI [10/pa3/IC/ICHUs! KOJUIC KA, KOHTPOIIb 3a HCIIPABHOCTLIO
000py/loBaHus (OCBEIIEHUS, CUCTEM OTOLUICHUS, BEHTUIISALIAY U JIP. ).

3.3.Yyacrue B MHBCHTAPU3AIMH 3/IaHHH, TTIOMCIICHUH, 000pY/I0BaHUsA B IE/ISIX KOHTPOJISE UX
COXPAHHOCTH U TEXHUYECKOI'O COCTOSHUSI.

3.4.1ianupoBanue TCKyNMX U KalMTAILHBIX PEMOHTOB OCHOBHBIX (POH/IOB (3/1aHUH, CHCTEM
BOJIOCHA0KCHMS, BO3/[YXOIPOBOJIOB U JIPYIUX COOPYIKEHUMN ), COCTABIICHUE CMET XO3AUCTBEHHBIX
PACX0JI0B.

3.5.Pemont nomemennit, KOHTPOJIb Ka4eCTBa BLIIOJIHEHHS PEMOHTHLIX padoT.
3.6.00ccicuenue 10)1pas)ielileHuil Kouie/pka MeOelblo, X03sHCTBEHHBIM HHBEHTAPEM,
Cpe/ICTBAMM MCXAHU3AIMHM MIKCHEPHOIO U YIPABJICHYECKOTO TPY/Id, KOHTPOJIb 3a UX
panMoOHAILHBIM UCHOJIL30BAHUEM, COXPAHHOCTBIO, IIPOBEJICHUEM CBOCBPEMEHHOI'O PEMOHTA.
3.7.0¢gopmuienne HeOOXOMUMbIX JIOKYMEHTOB JUIs 3aKIIOYCHHUS JOI'0OBOPOB Ha [IPOBE/IEHUE
padoT 1 OKa3aHUC yCIIyl CTOPOHHUMH OPTaHH3AIUSAMH.

3.8.1loiyuenue u XpancHue KaHleIspCKUX PUHAUICKHOCTCH, XO34HCTBCHHBIX MaTEPHAJIOB,
00opyloBanus, HHBCHTAPs, 00CCIICUCHHE UMM CTPYKTYPHBIX 110J[pa3/ICIICHII KOIUIe KA, yuer
HX PACXO/I0BAHMS U COCTABIICHUE YCTAHOBJICHHOH OTYETHOCTH.

3.9 . Konrpoiis paiuoHaibHoI0 PACX0/I0BAHUS MATEPUAJIOB U (UHAHCOBBIX CPEJICTR,
BBLICIBICMbIX JUISL XO3SMHCTBEHHBIX [ICJICH.

3.10.buaroycrpoiicTso. 03elicHenue, yOopKa TeppuTOpPHM, 1IPa3/IHMYHOE XY I0KECTBEHHOE
oopmiienue acana 1 BXoJa 3/1aHus.

3.11.Xo3sicTBenHOE 00CIYKMBAHUE IIPOBO/IMMBIX COBEIIAHHN, KOHPEPEHITHH, CeMUHApOB U
JIPYUHX MCPOLIPUATHHN.

3.12.0pranu3aiys TpaHCHOPTHOIO 0OeCHeYeHus! JICATEIILHOCTH KOIUIC KA.
3.13.BcoOTBETCTBUM € JICHCTBYIONIMMHU 1IPABMIIAMH U HOPMATHBAME OPraHU3aIust
JKCILUIyaTallMi 1 CBOCBPECMCHHOI'O PEMOHTA TEXHHYECKOI'0 000pY 10BaHUst (IIEKTPUYCCKUX
CCTCH, CUCTEM OTOILICHUS, BEHTUISIIIUK U T.J1.), OcciiepeboitHoe obecticucHue 3/1anuii u
HIOMCIICHHMH Oprain3alMy NIEKTPOIHCPIHEeH, TCIUIOM, BOJIOH. KOHTPOJIb 3a HX PAllMOHAILHBIM
PacX0/I0BAHKUCM.

3.14.Opranusaims 1 odecueyee HpoIyCKHOI0 pexuma.

3.15.0pranumsaityst ¥ KOHTPOILL JAESTEILHOCTH CKIIA/I0B a/[MUHUCTPATUBHO-X03SHCTBEHHOH

21y KOBI.

3.16.11posejienne undopMaMOHHO-pa3bACHUTEIILHOR padOThI cpejid pabOTHHKOB KOJLIC/ KA.
HalpaBJieHHON Ha o0eciieYeHue COXPAHHOCTH U COCPIKAHMS B UCIIPABHOM COCTOSHUH 3/1aH M.
[IOMCIICHUN U UMYIIECTBA OpraHu3anuu, Oepextoe OTHOLIeHHE K 000PY/I0BAHUIO U YIKOHOMHOE
HCIIOJIL30BAHMC MATCPUAILHBIX M JHEPICTHYCCKMX PECYPCOB (DJICKTPOIHEPIHH, TEIUIA. BOJIbI.
KaHIICJISPCKUX IIPUHAJUICKHOCTEH, pacX0(HBIX MATEPHAIIOB H T.1.)

3.17.11posesenue mpoTUBOIIOKAPHBIX U IIPOTUBODIIUICMHAYCCKHX MEPOIIPUSITHIA.
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3.18.OcymecTriienue B 1pejiesiax CROCH KOMIICTCHITMM MHBIX QYHKIIHH B COOTBETCTBHM €
IEJISAMH ¥ 3aJlauaMy KOJUIe Ka.

3.19.0pranusanus paboThl 110 PA3BUTHIO H 00CITYKMBAHUIO HHPOPMAITMOHHO-TEXHOJIOIHYCCKONI
0a3bl HHKIHO3UBHOIO 00YUCHUS, pa3BUTHIO Oe30aphbepHoil apXUTCKTYPHOM cpejibl JUIs
uHBaTHI0B 1 smi ¢ OB3.

3.20.Pa3menienyc ¥ 0OHOBJICHHE UH(OPMAITUHM O MATEPHAILHO-TCXHAYCCKOM 00CCIICYCHUN
00pa3zoraTeIILHOTO Mpoiiecca ¢ 00yyatonuMu HHBanuaamu 1 uiamu ¢ OB3 na caitre

KOJLIe KA.

3.21.Vyactue B IPOBEJICHUC MCPOIIPUSTHI 110 3amyTe JeTel 0T uHopManvm, mpuInHsSIONEeH
BPEJ1 MX 3JIOPOBHIO M PA3BUTHIO 110 HAIIPABICHHIO CBOCH JACATCILHOCTH.

4.1lpaBa n 0TBETCTBEHHOCThH

-4.1.AXO nmeer 1paso:

e [I0JIyUATh NOCTYHAIONIE B KOIUIC/PK JIOKYMEHTBI M MHBIC MH(OPMaIMONHbIE MaTCPHallb]
110 CBOEMY TTPOMUITIO JIEATEILHOCTH JUTS 03HAKOMIICHHS!, CUCTEMATU3HPOBAHHOIO yUeTa U
MCTIOJIB30BaHMs B padoTe;

® 3anpaniuBarTh | 10JIVIaTh OT PYKOBOTUTEIICH KOJUIEIKA U CC CTPYKTYPHBIX
1ojipas iesieHuit nHGopMarHio. HeoOX0MMYIO JUIS BBITOJIHCHMS BO3JIOKCIHBIX HA HECC
3aj1a4 U (QYyHKIMI:

®  OCYINCCTRIATE B IIPC/IeiiaX CBOCH KOMIIETEHIIMHU TIPOBCPKY M KOOP,IMHAITHIO
JICATEIHLHOCTH CTPYKTYPHBIX 110/[pa3/ie/ieH il 110 Bonpocam a/IMUHHUCTPATHBIO-
XO3SUCTBCHHOI'O 00ECIICYEHHUS, O Pe3ylibTaTax MIPOBCPOK JIOKIA/(LIBATE JIMPEKTOPY
KoJuIe KA,

®  BHOCHTH IIPEUIOKEHHUS 110 COBEPIICHCTBOBAHHUIO (HOPM U MeT0,10B padoThl AXO u
KOJUIE/IKA B 11EJIOM:

e y4acTBOBAThH B 110JI00PE U PACCTAHOBKE KAJIPOB 110 CBOEMY TPO(DHITIO JIES TEIHHOCTH,

®  BHOCHTH IPE/UIOKCHUS PYKOBO/ICTBY KOJUIE/DKA 110 IOBBITICHHIO KBAIU(UKALIMA.
IOOIIPEHUIO ¥ HATOKCHUIO B3bICKaHUHA Ha paboTHUKOB AXO 1 JIDYTHX CTPYKTYPHBIX
110/Ipas/IesICHIH 110 CBOEMY IIPOQHIITIO JICATEILHOCTH;

e yuacTBOBATH B COBCIAHMSIX TIPH PACCMOTPCHUHU BOIIPOCOB XO3SMHCTBEHHOTO 00ECICYCHMS
JICSTCIBHOCTH

4.2 Havasibnuk AXO HeceT 1nepcoHanbHyO OTBCTCTBCHHOCTE 3a:

e BRmosHeHue Bo3IoKeHHBIX Ha AXO dyuknuit u 3ajay;

e opranmsaimio pabots AXO. CBOEBpEMEHHOEC U KBAIHDUIIMPOBAHHOE BBLITOJIHEHUC
IPUKA30B. PACIIOPSUKCHMH, TOPYUCHUI BLINIECTOSIICTO PYKOBOJICTBA, JICHCTBYIONIHX
HOPMATHBHO-IIPABOBBIX AKTORB 110 CBOEMY IIPODHMIIIO JCATCIILHOCTH,

e paronanbHoe 1 PHEKTHBHOE HCIIOJIL30BAHUC MATCPHAIILHBIX, (PMHAHCOBLIX U
KaJIPOBBIX PECYPCOB;

®  COCTOSHME TPYJIOBOM M MCHOJIHATCIRCKOM ptciimnbl B AXO, BeInosmenue ee
paboTHUKaMU CBOMX (hyHKIMOHAILHLIX 0043aHHOCTCH;

e cobmojiecare padoTuukaMu AXO 1paBuil BHYTPEHHErO paciiopsijika, CaHuTapHo-
IPOTUBOIIIMIEMAYCCKOTO PEIKUMA, TPOTUROTIOKAPHOH OE3011aCHOCTH M TEXHUKH
Be30nacHoCcTH;

e  BEJICHUE JIOKYMCHTAIMU, 1IPE/LyCMOTPEHHON JCHCTBYIONMMU HOPMATHBHO~ TPABOBBIMH
JIOKYMEHTAMM;

e  [IPC/IOCTARJICHUC B YCTAHOBJICHHOM IOPSJIKE JIOCTOBCPHON CTATUCTUUCCKOM U MHOM
uropmanuu o jgesrensnoct AX0;

e roroBuocTh AXO K pabote B Upe3BbIYAWHBIX CHTYAIIMH.



